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CATHOLIC CHARITIES DIOCESE OF ARLINGTON, INC.

3251 Old Lee Highway, Suite 402, Fairfax VA 22030

POLICY FOR AGENCY ADOPTIONS
The following information applies to the domestic adoption program at Catholic Charities of the Diocese of Arlington, Inc.

The initial $200 fee paid at the time of the submission of your application covers the expenses of reviewing your application and initiates the home study process.  This is a non-refundable fee. 

Once the home study process has begun, if information or a situation arises which might affect the anticipated approval of the home study, the case worker will address the issue promptly with the applicant(s) in the hope that a resolution can found.  Prompt attention to such situations helps to ensure that there will be no unforeseen rejections, so that when a home study is completed and presented to the Agency Committee, it is anticipated to be approved. Throughout the time you are working with the Agency, we require you to immediately notify your case worker should your personal situation change in any significant manner; such as changes in health conditions, financial status, living arrangements, relationship status, modifications within the home environment, etc. By signing this document, you acknowledge that you understand all services are voluntary and that if you refuse recommended services or fail to comply with program requirements, Catholic Charities may be unable to adequately provide services to assist you in meeting your desired goals.

To meet the expectations mandated by the Commonwealth of Virginia and the Minimum Standards for Licensed Child Placing Agencies, all prospective adoptive families are required to participate in on-going education and on-going monitoring of their home. Catholic Charities will facilitate on-going education and training by offering seminars and meetings scheduled on a quarterly basis, as well as by providing referrals to educational opportunities in the community, online educational resources, etc. Each family is required to participate, at least annually, in on-going training and education in order to maintain an approved status with the Agency. Any family that chooses not to participate in training, at least on an annual basis, will not maintain an approved status, and will be out of compliance with the agency, thereby jeopardizing their adoption process. On-going monitoring requirements of prospective adoptive homes include allowing a representative of the agency to monitor the provider home at least one time every 90 days, through either a visit to the home or by direct telephone contact. If more than 6 months have elapsed since the last home visit date and if the agency is considering placing a child in the home, the agency representative must, prior to the placement of a child, make at least one monitoring home visit to evaluate and verify the home remains in compliance with the requirement set forth in the Standards for Licensed Child Placing Agencies.

The domestic adoption program utilizes a sliding scale fee structure, to be paid in three installments. You will be asked to pay one third of your total fee when you enter the domestic pool. (If you complete a CCDA home study, pay a home study only fee and you subsequently decide to enter the CCDA pool, the amount already paid for a home study will be credited to the first third of the fee assessed from the sliding scale.) The second third of the total fee is due at the time a child is placed in your home.  The final third of your fee is due at the end of the post-placement period and before the agency consent for finalization is issued.  If a family voluntarily decides not to continue for any reason before a child is placed with them, the fees paid will not be refunded. Timely payment of each portion of the fee is expected in order to proceed to the next step in the adoption process.  Any variation in fee or payment schedule requires a decision by the Director.  If a family does not receive a placement within three years and consequently requires a home study re-evaluation, your finances will be re-evaluated and you will sign a new fee agreement at the time of the update.  
If you move out of Virginia while in our waiting pool, we will no longer be able to place with you and there will be no refund of fees. We will consider a family for placement until one of the applicants reaches the age of 52. If you are not placed prior to attainment of the age of 52, there will not be a refund of fees paid. The vast majority of birthparents who make an adoption plan wish to select the family for their child, therefore, the agency has no control over whether or not a family is selected for placement prior to the attainment of the age of 52 by either applicant.  
A family may remain in our waiting pool while investigating other possible domestic sources for placement of a child. The home study will be made available to the family to submit to other agencies. If a placement occurs through another source, there will be no further fees due for Catholic Charities to complete the post placement visits and finalization of the adoption. If you become matched with a birthparent through another agency, please inform your social worker immediately. We will temporarily remove you from the Catholic Charities waiting pool until the baby is born and the placement is completed. This is necessary in order to be considerate of the birthparents who are depending upon you to be available for placement of their expected child. You may not be in our pool while concurrently pursuing an international adoption as the processes are vastly different and placement wait times are unpredictable. By Virginia standards, the home study is valid for one placement only. Any subsequent placements would require a new home study, therefore, the family would need to re-apply and begin the process anew. New fees appropriate to the program the family has applied for will be assessed at that time. 

We ask that couples complete all fertility treatment prior to the beginning of the home study. If a couple decides to pursue fertility treatment during the home study process the home study will be put on hold.  If  a couple decides to pursue fertility treatments while on the wait list we will remove your name from the list until treatments are completed.  If a couple decides to pursue fertility treatments while in the “pool” we will remove you from the pool until treatments are completed and then you will be put back on the wait list.  
If a couple should have a pregnancy during the home study, we ask that they notify their social worker.  The home study process will be placed on hold pending the outcome of the pregnancy.  If a pregnancy occurs after the home study is approved and you are either waiting to enter our “pool” or are already in our ‘pool”, you will be removed from the pool or the wait list pending the outcome of the pregnancy. 

It is required that one partner be at home with the child for at least twelve weeks after placement.  In some cases a part-time work schedule may be acceptable, especially if the other parent will be caring for the child during the working parent's absence.  This kind of arrangement needs to be discussed with the social worker in advance. The agency believes that a child needs to have time to bond with their new parents and to have their parent’s attention focused on them.  It is the agency practice not to place another child in your home until your youngest child is 18 months of age and has been in your home for one year.

Medical evidence clearly indicates the detrimental effects of second hand smoke on children.  We will not place a child with a background of allergies or asthma in a home when a member of the household smokes. Birth parents who wish to be involved in the selection of an adoptive family will be informed that a prospective adoptive parent smokes when other information about the adoptive family is shared. 

The agency requires that adoptive applicant(s) (and their child/ren, if applicable) must be in good mental and physical health with normal life expectancy, as determined by the applicant(s) physician. 

A non-identifying Family Summary Form will be completed by the social worker for each prospective adoptive family. This form, along with the profile books prepared by the family, are presented to birthparents as part of the adoptive family selection process for each child. Waiting families may choose to have their profiles displayed on the agency website, www.centerforadoption services.org. 
Because of the agency's legal responsibility for children up to the time a Final Order of Adoption is granted, the following policies must be observed:

1. If hospitalization, surgery or any invasive procedures are indicated, the agency must sign consent for any child in its custody.  Please notify the agency promptly in emergency situations so that the necessary papers may be signed at the hospital.
2. If a child becomes ill any time after placement and before the Final Order of Adoption is signed by a judge, the agency must be notified promptly.

3. If a family takes a child on a trip out of town at any time before the Final Order of Adoption is signed, the agency must be notified.

4. The child cannot be placed in the overnight care of someone other than the adoptive parents until the adoption is finalized. 
5. If the adoptive family experiences a significant change in their personal lives or home environment, such as separation, divorce, major illness, death, change in residents in the home, major home damage or renovations, etc., the family must contact the Agency immediately to inform their worker of the event.

It is the policy of Catholic Charities that the agency neither solicits or accepts contributions from adoptive applicants during the period of application or before an adoption has been finalized. 
We have read, understand, and agree to the above stated policies as set forth by Catholic Charities of the Diocese of Arlington, Inc.

DATE:                     
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Signature of Adoptive Applicant

_______________________________________

Signature of Adoptive Applicant

